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Continued

ADULT COMPUTER CLASSES

Registration in person required no earlier than one hour prior to the start of the program.

Microsoft Office: Graphic Objects

Nov 4

Tue

6:30 pm

Nov 5

Wed

10:30 am

Use the drawing toolbar, graphics and Word Art to enha

nce your reports, p

resentations and othe

r Office application outputs.

Publisher: Introduction

Nov 12

Wed

10:30 am

Introduction to the Publisher window layout, toolbars, creating new documents, and insertion of text and picture frames. Basic mouse

and keyboarding skills are recommended

Publisher: Formatting Techniques

Nov 18

Tue

6:30 pm

Nov 19

Wed

10:30 am

Manipulating picture and text frames, working with lines, borders and colors. Publisher: Introduction is recommended.
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