& Learn: Mouse Skills

You can access the Hillsborough County Public Library
Cooperative Web page from home as well as the computer lab at

your electronic library. The URL is http://hcplc.org

From the library home page, you can click the Databases and

Websites link at the top of the page:
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The Databases and Websites page provides links to electronic
databases and Internet sites that were chosen by librarians to help
you.

From the Subject Guides sidebar, select Education.



Scroll down until you see Websites: Computer Training.

=

Click the “Mousing Around link.”



Now, you are in the “Mousing Around” tutorial. Read and follow the

directions.

After you press the “Enter” key on your keyboard the next screen
should look like this:



Go through the information and do the practice exercises. This will

sharpen your computer use skills.

To gain a better understanding of the computer and its components,

look at the Computer Basics User Guide.

If you want to find out the functions of those extra keys on the
keyboard or just need to know how to use the keyboard, look at the

keyboard User Guides.

To get back to the Education page, just click on the blue Back =

Arrow button in the top left corner of your screen. u

Or click the Back Arrow if it
appears on the top left of
your page. Not all pages in
Databases and Websites
will have the list of links.

Some pages are links to
other sites on the Internet
and you can only get back to
Databases and Websites by
clicking the Back Arrow
button.
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Continue clicking the Back Arrow until you reach the
page you want. Don’t worry if you go too far back. If you
go too far back, you can always click the Forward Arrow
button, located to the right of the Back Arrow button.

Remember, keep practicing. Then you can feel comfortable using the
computer and make it work for you. Most of all ENJOY!



& Learn: Keyboard Skills

You can access the Hillsborough County Public Library
Cooperative Web page from home as well as the computer lab at

your electronic library. The URL is http://hcplc.org

From the library home page, you can click the Databases and

Websites link at the top of the page:



The Databases and Websites page provides links to electronic
databases and Internet sites that were chosen by librarians to help
you.

From the Subject Guides sidebar, select Education.



Scroll down until you see Websites: Computer Training.

=

Click the “How to Use the Keyboard” link.



Now, you are in the “Keyboard” tutorial. Read and follow the

directions for descriptions and functions of the keys.

=

Read through the information and do the practice exercises. This will

sharpen your computer use skills.

To gain a better understanding of the computer and its components,

look at the Computer Basics User Guide.



To get back to the Education page, just click on the blue Back
Arrow button in the top left corner of your screen.

Or click the Back Arrow if it
appears on the top left of
your page. Not all pages in
Databases and Websites
will have the list of links.

Some pages are links to
other sites on the Internet
and you can only get back to
Databases and Websites by
clicking the Back Arrow
button.
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Continue clicking the Back Arrow until you reach the o
page you want. Don’t worry if you go too far back. If you e
go too far back, you can always click the Forward Arrow
button, located to the right of the Back Arrow button.

Remember, keep practicing. Then you can feel comfortable using the
computer and make it work for you. Most of all ENJOY!
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